DI OMA PROJECT

(,(, n @ B A DER R A )
! '] er Lty |
JURUIS [t i) Sl P20 SR RS

DOCUMIENT RMANACHEMIENT SYST M

e R R TI Ta g S T
{ % b g \ ¥ ‘- !
| SN 3 b 1) Be o o B T
Lot h[A‘JUlI BodNhvgd  Gal NER N )




HIGHER TECHNICAL INSTITUTE
COURSE IN COMPUTER STUDIES
DIPLOMA PROJECT

DOCUMENT MANAGEMENT SYSTEM
( MANUAL)

Dimitris Zenios

June 2009

HIGHER PROJECT NO

TECHNICAL
INSTITUTE 331 4




HIGHER TECHNICAL INSTITUTE

COURSE IN COMPUTER STUDIES

DIPLOMA PROJECT

DOCUMENT MANAGEMENT SYSTEM

Dimitris Zenios

SUPERVISOR: Mrs Eliza Loizou
EXTERNAL EXAMINER: Mr Sotiris Avgoustis

June 2009

HIGHER PROJECT NO

TECHNICAL
INSTITUTE 3814 4




Table of Contents

LOZIN PAGE.....ciiiiiiiitiiiieicninseccninnitn ettt et e st st st s aa e e s st s e e s e s e b e b e s b s s anaean e s aennennaennes 1
MAIN PAZE....oiriiiiitiiictce ettt stra st e s e s e a s s e e st e st b s e b e enssane st asaenssas e enseensennrenbensenseentenes 2
MY HiSEOTY PAZE......vcuiririecerririescsinteeisicetsie et sese e sss s ssss st e st sas s sbe s s ebe s essrensesesessenassensensessrsensasensen 3
PUDBLIC NEWS PAGE......oiierieeiiieinieercciesttiitssce st e ssts e saeesnssesesssaesssssnssseessessesssesssesssensessenssessesnessesseenssnsenes 4
DIOCUINEITE. PR iaisicariiersrserassssnnsassisissssisiinnsssosssnmsogssussmesismaanssssossasennsenssnsnssassssassramssasssssnvamssesasssssnssessnsnss 5
O VBN BT cimimin v om0 3 SRS AR A $4 AR AR Ak e wememenemsonubems soasmasmsrommanorsnrmmensand 6
A0 TEW FOTBY . cun0si cxesnsunsssmsmnununnenssssnssssnesss s ssssnsisvamsomiansisass s s AR oS OE AR mn TRk mei Bt EA b §5 B s s 7
Delete 8 fle 0r TOI00T. o amsrmvemmmmmssosmsomsusesssssesssssmsmse s s s ey Ao se 8
FAVOTIIES PAZE.....ucveueeirrereniicitiieniecrste ettt e st et saesse s s sten et e et e esesresessasbesrsensassesbessessesnessessnnsessessssnnens 9
Public DOCUIMENES PAGE......ccceviiiiruiriiiniieiitieniseteieistseesessesseesessesessessessessessessssssessesssessesssesssessasssessessns 10
SEATCH PAGE......cviiiiiciiiicciiii ittt et sttt e e r e n e aesh e eeeabeerteerenans 11
FILE PAGE....c.coeeiviiiiiiiitie ittt e erte st re s sveess s sn s sa s e sre s s e e s e s n e s b e e e e e ae e s b e sb e seenaennensestas 12
AQd NEW TEVISION.....ecveeririiinirireetenierrreeesessessesseses st s sassessesesssesnsssesesssestessessesansnsesessassessenssssssensesseessesses 13
MarK PUDLIC / PIIVALE. ....c..viiiriiiiciirce e iee sttt st stesnessevsesa e esaesteeseessesseassssssaasssesnsasassnensssessreesssenaseansen 14
LOCK / UNIOCK......eiuiruireititisieniectreneetetetsstseesesseeesseses e sassessestesesssesanssesaasssssessssssessessasassessenseessssssessenns 15
Add to favorites / Remove from faVOTites........covceerireriirninieresenerinrese e eressaesressessesaeseesessessesasessenenes 16
SETNTIES PARE o cuvuvascsssmnniin 32585665545 54538 VRIS ATH L4555 A TAT S s ¥ smmt s rereiibimnansith it vansbiimarashbsanrsmimen ses s bssvnmmraress 17
ChEnge PASSWOI s susssumsimisssssnssumnmsssnsinnarsessan issssodisssssiontsdiitens isshamesisisbonasissinamaitisinssisisinsansisonmmaiiipnessasinne 18
O LT T TR v 5 57 SR AR 5 4B R R AR SR F S S P mmam mmmnn $54 19
TN TEONIE sonsommoomsomo s i 1550430009553 P S 3 555 3 5 A A SA S RS RS BB SRR 5 R o 5 40 ARSI 20
AATCUTYATIN: TR i oma s omsine s ARS8 3 S A S S 5445 A SR A R S TR SRR S AR50 21
CTOBEC TUENN VIS wsmaocamsnomwss st 0 R 55 530 4 5 A3 0 S S S A B A 5 R SRR O SR EH3 22
Change POITINISSIONS. 1.v.vevveevereeeeionereeseseessesseessssesesasssssssssseassssssessessessssssesssesesmesessssesssees i Meseesessssras 23
CHANEE QSETS PABSWOT csisssmonuusssasswrnsionossins s amss i sis v 5asass s S 6505750 65 AW R SRR 24
TISEE ATV P wusnonensuosswsssnsssvensn o mussienssnsssseuss xassss cesssssims soesss Goass sins 3 ssss s sa S esss HerRs oS RS R AR 27
SVSICIT, SOULTIVES I rcuawwssosnsnsiosisnsns niens'ws o s 555055335500 A AU S5 M A TS S RSN R SRS ORH 353 28



