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INTRODUCTION 

WELCOME 

Welcome to the "'Computerized system for the HTI Student Union". This 

system includes many features that cover all the actions performed by the 

BTl student union such as accounting, elections, registration, Document 

handling, scheduling and Web Page facilities for viewing and modifying. 

All these features provided are described one-by-one later on this manual. 

HOW TO USE THIS MANUAL 

To make the text easier to understand, this manual adopts several style 

conventions. This manual presents a variety of examples, tutorials how to 

use the system, and step-by-step guidance for performing the basic 

functions/ transactions of the system. 

Several type and font conventions are used in this manual to help make 

reading it easier: 

• Italic type is used to explain any example that concerns the use of the 

system 

• References to appendices and other chapters will be in bold type 

Pictures are also provided for making the examples easier to understand 

As you read this manual, you will come across icons and boxes that mark 

off separated sections of text. These notes, tips, and cautions might not 

necessarily be part of the subject under discussion, but related pieces of 

important infonnation. Some examples of these elements follow. 
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